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Objectives

• Provide a contextual overview of the 

initial licensure process

• Explore the recent NCDPI Licensure 

Audit

• Explain the status of the licensure fee 

reimbursement process  
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Assumptions Regarding Today’s 

Presentation
• Not all of the teachers receiving a license 

will teach in a North Carolina school.

• Priority approval during the licensure 

process is given to individuals with 

effectiveness data and military 

connections.
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What are the steps that must 

occur for an individual to 

acquire a teaching license?
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Expectations of a licensure 

candidate

In-State
• Finish degree from 

an approved program

• Official transcripts

• Licensure testing

– May be EPP 

requirement

– Need to complete 

by the end of 

second year

• Teaching Capacity 

Form
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Out-of-State
• Another state’s 

license

• Transcripts

• Licensure testing

– Need to complete 

by the end of 

second year

• Form V 

– Indicates out-of-

state program 

completion  

Lateral Entry
• LEA Authentication

• Recommendation 

from RALC, IHE, or 

Alternative Route

• Transcripts

• Licensure testing

– Need to complete 

by the end of 

second year

* There are many variations to this process but generally these 

are the three most frequently leveraged pathways. 



How is a licensure application 

processed by DPI?
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Pre-Submission Process
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In-State

Out-of-State

Candidate Preparation

Lateral Entry

Account 

Generation

Licensure Online 

System

Authentication

• Personal Info

• E-mail

• Documentation

In State moves to IHE

Out of State requires 

candidate 

documentation

Lateral Entry goes to 

the LEA

Transaction

Candidate Processing 

Fee



Post-Submission Process
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Candidate 

electronically submits 

on the online system

Submission Route to 

Specialist

NCDPI Allocation of 

Applications for 

Processing

Evaluate

Submission

If complete, award 

corresponding license

If incomplete, letter to 

candidate, IHE, and/or 

LEA

Transaction

Candidate Notification 

and access online

Return to edit at 

Account Generation/ 

Authentication
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What is the current timeline in 

which these steps occur?
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Goal Timelines 

Initial In-State Applications

51 calendar days 

Initial Out-of-State Applications

67 calendar days 

Lateral Entry Applications

50 calendar days
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Results of DPI’s internal 

licensure audit

Steven LaFemina

TNTP
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Update on Licensure Fee Reimbursements 

required by 2017-57, Sec. 7.28

The State Board of Education shall reimburse the initial 

teacher licensure application fee for the first time an applicant 

submits an application for teacher licensure, if the applicant 

meets all of the following requirements:

(1) The applicant is a graduate of an approved educator 

preparation program located in North Carolina.

(2) The applicant has successfully earned an initial 

teaching license in North Carolina.

The State Board shall issue reimbursement to the applicant 

within 30 days of the date the applicant successfully earns an 

initial teaching license in North Carolina."

SECTION 7.28.(b) This section applies to applications for 

licensure received on or after July 1, 2017.
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Update on Licensure Fee Reimbursements 

required by 2017-57, Sec. 7.28
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• The process went into effect 

immediately

• Reimbursements are completed 

electronically

• Notification of the reimbursement is 

included in the licensure award 

letter 


