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NOVEMBER 2014 
Review of Engineering Work Procedures in accordance with S.L. 2014-120, Section 29 
 
ENGINEERING POLICY AND REQUIREMENTS  

 
In accordance with the above referenced Law, the following procedures outline how the City intends 
to implement and follow through with the new review and reporting requirements. 

 
1. Section 29.(b)(1) & Section 29.(b)(2) Identify “required” versus “suggested” changes 

It has always been the practice of the Engineering Division to identify which comments are simply 
suggestions and which comments are statutory revisions. However, each comment that requires 
a statutory revision must now be accompanied by the corresponding statutory regulation. The 
corresponding statutory regulation shall be referenced in parenthesis and include the Law #, 
Section, and paragraph. 
 
Any comments that are not required by statutory regulation shall be identified as “Suggested” or 
“Note Only” 
 

2. Section 29.(c)(1)Innovative Designs involving a Professional Engineer 
This provision is covered by the section of our Comprehensive Stormwater Ordinance that 
requires all new submittals to go through a pre-application meeting prior to formal submittal. It 
shall be during this pre-application meeting that the informal internal review of any innovative or 
alternative designs will be reviewed by the reviewing employee’s supervisor. Because all 
personnel in the City involved with engineering plan review is required to be a professional 
engineer, the remainder of the section is not applicable. 
 

3. Section 29.(c)(2)Disputes involving required changes 
Due to the probability this issue will most likely arise after the pre-application meeting, the 
process for escalating any disputes between what may be perceived as “required” shall follow a 
simple up-line supervisor informal review process. Therefore, in the event of a dispute the 
Submitting Party can request a review of the issue by the employee’s supervisor. Once the 
employee’s supervisor receives the request, he/she will review any necessary submittal 
documents to familiarize themselves with the project, review the issue in question with respect to 
any regulatory or statutory requirement, and issue a determination based on this review. The 
upline review must include any cross-referenced sections of the Code. 
 

4. Section 29.(h)(1)Review of Working Job Titles 
Via position description, all personnel involved in plan review activities are required to be 
professional engineers. 
 

5. Section 29.(h)(2)Review of Working Job Titles 
Via position description, all personnel involved in plan review activities are required to be 
professional engineers. 


